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ITono:xenune 06 o6mem cobpanuu paGoTHHKOB
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«'umuazus Nel0 3e1eH010/1bCKOr0 MYHHIHIIAJILHOTO paiioHa

' Pecny6sinkn TaTaperan»

1. O6mue nonoxenus

1.1. Hacrosmee mosoxeHnue paspabotaHo B cooTBeTCTBUM ¢ DeepanbHbIM
3aKOHOM oT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit ®enepanum»,
YcraBoM MyHMIMNANBHOTO OIODKETHOrO 0611e06pa3oBaTelbHOTO  YUpeskIeHHS
«'mvuasus  Nel0  3emeHONONBCKOTO MYyHHLMNAIBHOTO paiioHa Pecry6muku
Tarapcran» (nanee — MBOVY) u pernameHTHpyeT AestenbHocTh O6Imero cobpanus
pabotaukoB MBOYVY.

1.2. Obmee cobpanue paGoraukoB MBOY sBisercs BBICHIMM MOCTOSHHO
JEHCTBYIOIMM KOJIJIErHalbHBIM OPraHoM yrpasjienus MBOY.

1.3. Lensio nesrensHocTH ObLIero cobpanus sBisercs obliee pyKOBOJICTBO
OpraHHU3alKeil B COOTBETCTBUM C yUPEeIUTENbHBIMH, IIPOrPAMMHBIME JOKYMEHTAMHU U
JIOKaJIbHBIMH aKTaMH.

1.4. B cBoeit nesrensHocT OGImee coGpanue pabotHrkoB MBOY (nanee —
O6mee cobpanue) pykoBoicTByerTcss Kowcruryimeidt Poccuiickoit ®enepanmw,
Konsenmme#t OOH o mpaBax peGeHka, (enepanibHBIM 3aKOHONATEIBCTBOM,
3akoHomarenbCcTBOM Pecry6nuku Tatapcran B cdepe o6pazoBaHMs U COLMAIBHOM
3anuThl, ycrabom MBOY u HacrosmuMm [TonoxeHueMm.

1.5. B cocrap O6mero coOpaHus BXOIST BCE COTPYAHHKH, IS KOTOPBIX
MBOY sBnsieTcss OCHOBHBIM MECTOM PabGOTHL.

1.6. O6mee cobpanue M36UpaeT U3 CBOEro cocrasa mpezcenarens O6Iero
cobpanust u cekperaps OOmero coOpaHHs CPOKOM Ha OAMH Yy4eOHBIH Troj.
ITpencenarens u cexperaps OOmero coOpaHust BBIOIHAIOT CBOM OOS3aHHOCTH Ha
O0IIeCTBEHHBIX Hayaax.

1.7. 3acenanus O6mero coOpaHUs SBISIOTCS OTKPHITHIMH: HA HHX MOTLYT
IIPUCYTCTBOBaTh INpejacraButTenu yupeaurens MBOY, a Takke 3auHTepecOBaHHBIE
IIPEICTaBUTEIH OPIaHOB MECTHOTO CaMOYIIPaBJICHHUs, OOIIECTBEHHBIX 00bETUHEHHH.

1.8. O6mee cobpanue paGoTaeT B TECHOM KOHTaKTe C aJMUHUCTpALMEi,
KOJUTErMajbHBIMK OpraHaMu yrpasieHus MBOY.



2. 3axaun O6uero coopanus

2.1. lesrenbHocTh O6O1IEr0 COOpaHKs HAMpaBlieHAa HA PEIICHUE CIEAYIOIINUX
OCHOBHBIX 33]1a4:

— COJCHCTBUE PpACIIUPEHUIO KOJUIETHAIBHBIX, JEeMOKpaTH4YecKux (opm
ynpasieHuss MbOY, pa3BUTHIO HHULIMATUBEI TPYI0BOTO KoJuiekTuBa MbOY;

— BBIpabOTKa OOITUX MOIXO0MI0B K pa3paboTKe M peasin3aIlii CTPATETHYECKUX
nokymentoB MbOY;

— ompeneNieHue TMEePCINEKTHUBHBIX HAMpaBlIeHWH B 00JACTH OXpaHbI TPYIa,
MOKapHO 0€30MaCHOCTH, AHTUTEPPOPUCTUUYECKON 3alUIICHHOCTH, COOJIOCHUS
CaHUTAPHO-TUTUEHUYECKUX HOPM U MPaBUJ;

— pa3zpelnieHue MpoOeMHBIX (KOH(JIMKTHBIX) CHUTyalluid ¢ y4acTHUKAMHU
00pa30oBaTeIbHOrO NPOLECca B MPEAEIIaX CBOEH KOMIETEHIUH.

3. Komnerenuus O0uiero coopanus

3.1. Ompenensier nepcHeKTUBHbIE HANpPaBICHUS (PYHKIIMOHHPOBAHUA U
passutust MBOY.

3.2. [IpuHUMaeT pelnieHrue 0 HEOOXOAUMOCTH 3aKIIOUCHUS C aIMUHHUCTpAIeit
MBOY KOJIEKTUBHOTO JIOIOBOPA.

3.3. IIpyHUMaeT TEKCT KOJUIEKTUBHOTO JOTOBOPAa, BHOCUT H3MEHEHHS H
JOTIOJIHEHUS B KOJUIEKTUBHBIHN JI0IOBOP.

3.4. 3acnymmBaer otyeT aupekropa MBOY o peanuzanuu KOJIEKTUBHOTO
ZOTOBOpA.

3.5. Buocut mnpemnoxenuss gupekropy MBOVY o BHeceHWH W3MEHEHUN B
TPYJIOBBIE I0TOBOPHI ¢ PAOOTHUKAMH.

3.6. [IpuHrMaeT npaBuia BHYTPEHHETO TPpyA0BOTO pacnopsaka MbOY.

3.7. [Ipuanmaer JIOKaJIbHBIE HOPMAaTHBHbBIE aKThI MBOY,
KOHKPETU3UPYIOIIME M JETATU3UPYIOUIME HOPMBI TPYJIOBOTO 3aKOHOJATEIbCTBA
Poccuiickon @enepanumu.

3.8. Brocut npemnoxenns Yupenuremo MBOY mo Bompocam ymydmieHus
¢ynkunonupoanuss MbOY, coBepilieHCTBOBaHMS TPYJAOBBIX OTHOILIEHUHA U yCIOBUN
TpyJda paOOTHUKOB, B TOM YHCJE IO BOMPOCAM OXpaHbl U O€30MacHOCTH YCIOBHM
o0pa30BaTeNbHOr0 MpoLecca U TPYJAOBOU JIEATEIbHOCTH, OXPaHbl KU3HU U 3/1I0POBbS
ydamuxcs u padbotHukoB MbOVY.

3.9. Coznaer mpu HEOOXOAUMOCTH BPEMEHHBIC U MOCTOSTHHBIC KOMUCCHUU IS
pellIeHns: BOMPOCOB, OTHECEHHBIX HacTosmuM [lonoxennn k kommnereHu OO61iero
coOpaHus, U YyCTaHABIMBAECT UX MOJIHOMOYHS.

3.10. OcymecTBisieT KOHTPOJb 3a BbINOJHEHHWEM pemeHuit  OO1ero
cobpanusi, uHbopMupyeT KouiekTuB MBOY 00 uX BBINOJHEHUH, peaTu3yeT
3aMedaHusi u npeioxeHuss padbotHukoB MBOY 1o  coBepiieHCTBOBaHUIO
nesreapbHoctu MBOVY.

3.11. 3acnymmBaer uHpopMauuio gupektopa MBOY, 3amecturenei
nupektopa MBOY, MHBIX OTBETCTBEHHBIX JHI[ O BBINOJHEHUH pernieHuil Oo1ero
coOpaHus.



3.12. OcymiecTBiasieT 0OIIECTBEHHBIN KOHTPOJIb 3a pabOTON aAMUHUCTPALUU
MBOY 1o co3ganuto HeoOXOAUMBIX YCIOBHH JIJIsi OXpaHbl U YKPEIJIEHUS 3/10POBbs,
opraHuzanuu nutanus pabotankoB MBbOY, co3znanuto 6e30macHbIX yCIOBUH TpyAa.

3.13. OcymiecTBiseT 0oOIMIECTBEHHBIH KOHTPOJb 3a pab0OTOM aJMUHUCTPALUH
MBOY no  MarepuaibHO-TEXHHYECKOMY  OOecrleueHur0  oOpa3oBaTeIbHOM
JEeSTENBHOCTH, OOOPYAOBAaHUIO TMOMEIICHUM B COOTBETCTBUU C YCTaHOBJICHHBIMU
HOpPMaMH U TPEOOBAHUSIMU.

3.13. PaccmaTpuBaeT UTOrOBbIE JOKYMEHTHI KOHTPOJIbHO-HAA30PHBIX OPTAHOB
0 pe3yJibTaTaX KOHTPOJIbHO-HAJ30PHBIX MEPOIMPUSATHI, MPOBOJUMBIX B OTHOLICHUU
MBOY.

3.15. W3bupaer mnpencraButenedi pabotHunkoB MBOY B koMmmccHio 110
TPYAOBBIM CHOpPAM.

3.16. W3bupaer mnpencraButenedi pabotHukoB MBOY B koMmmccHio 110
ypEryJIMpOBaHUIO CIIOPOB MEXKY YHYaCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHU.

3.17. VYTBepxmaer TpeOoBaHuUs, BBIABUHYThIE paboTHukamu MBOY wumm
MPEACTABUTENBHBIM OpraHoM paboTHUKOB MBOVY mnpu KOJJIEKTUBHBIX TPYIOBBIX
CIIOpax.

3.18. [IpunuMaer pemienre 06 0ObIBICHUN 3a0aCTOBKH.

3.19. IlpuHuMaer wMepbl Mep IO 3alUTE€ 4YECTHU, JOCTOMHCTBA H
npodeccuoHanbHON  penytanuu  pabotHukoB MBOY, 1o mnpenynpexiaeHuto
MPOTUBOIIPABHOI'O BMEIIATEILCTBA B UX TPYJOBYIO JI€SITEIHLHOCTh

3.20. OOcyxmaetT BOMPOCHl COCTOSIHUS TpyAoBOM nucuuiuinael B MBOY u
MEpOMPUATUS TI0 €€ YKPEIUICHHIO, paccMmaTpuBaeT (hakThl HapyIICHUsS TPYJI0BOH
JTUCHUTUIMHBI pAOOTHUKAMU MBOVY?!.

4. Opranusanus aesreqabHocTH O01Iero coopanus

4.1. O6miee cobpanue MPOBOAUTCS 11O MEPE HEOOXOUMOCTH, HO HE PExKe 2
pa3 B roj.

4.2. llpencenarens O6mero coopanus:

- opraHm3yeT jaesTeabHocTh OOIero coopanus;

- uHpopmupyeT uiaeHoB OO1Iero codpaHus O MPECTOSIIEM 3aceIaHUH HE
MeHee yeM 3a 10 pabouux mHel 0 ero NpoBeACHUS;

- OpraHu3yeT MOJTOTOBKY U MIPOBEICHHE 3aCeIaHMs;

- OMpeAeNsieT MOBECTKY JTHS;

- KOHTPOJHUPYET BHITIOJHEHNE PEIICHU.

4.3. JearenpHocts OOmero cobOpanus MBOY ocymecTBiasiercs 10
MIPUHATOMY Ha y4eOHBIN ro IJIaHy.

4.4. Pemienue o npoBeieHUH BHeoyepeaHoro O01ero coopanus Bpase
MPUHSTH:

- pupextop MBOY;

- npodcoro3ubiii komuteT MBOY;

- WHUIMATUBHAS TPYIINA, COCTOSINAss HE MEHEe 4YeM M3 OJAHOW TPETH OT




YUCJICHHOTO cocTaBa pabotHukoB MbOY;

4.5. Tlo TpeboBaHuiO NPOPCOIO3HOTO KOMUTETa U (WJIM) YKa3aHHBIX JIWIL
npeacenaTens O0mero coopanust 006s3aH B Cpok He Oosiee 15 mHE# co3ath O6IICEe
coOpaHue, CO3/1aB JJIsl €ro MPOBEACHUSI HEOOXOIUMBbIE YCIOBHS.

4.6. TloBectky aus OOmero coOpanuss (HOpMUPYIOT OpraHbl WU JIMIIA,
NPUHSIBIINE PEIICHHE O ero co3biBe. [Ipu 3TOM JIpyrue opraHbl WM JIMIa BIpPaBe
BHOCHUTH B TOBECTKY JHS JJIs1 paccMoTpeHus OO0umm coOpaHueM Apyrue BOMpPOCH.

4.7. Opranbl (nuna), cosbiBaromme OOuiee
coOpaHue, COBMECTHO ¢ mpezcenarenem OOmiero coopaHus onpenessior:

- J1aTy, MeCTO U BpeMs npoBeaeHus Oomero coopanus;

- TIOPSIOK COOOIICHMS pabOTHUKAM O TipoBeaeHnr O01ero coopaHus;

- mepedeHb WHpOpMANUKA (MaTepUaIOB), MPEACTABIsIEMON pabOTHUKAM
IpH MOATOTOBKE K mpoBeaeHuto O0miero coopanusi.

B coobmenun (00bsiBieHun) o mpoBeaeHun ~OOmero  coOpaHus
YKa3bIBAIOTCH:

- Jara, MecTo M Bpems nposeneHus OO01ero coopanusi;

- BOMPOCHI, BKJIIOUEHHBIE B MOBECTKY JIHA OO011ero coopanus;

- TIOPSAJOK O3HAKOMJICHUSI paOOTHUKOB C HH(popManuei (MaTepuaiamu) K
MTOBECTKE JTHS.

5. Opranm3anus nposeaeHus Qouero coopanus

5.1. Peructpanus ywyactHukoB OOmero coOpaHus NPOBOAUTCS C LEJBIO
JIOCTOBEPHOTO ydeTa yuyacTHUKOB OO1iero coOpanus, mojcuera HX OOIIEro yucia,
YCTAaHOBJICHMSI ~ HAJIMYUS  KBOpyMa [JII  €T0  TPOBEIACHUS,  HCKITFOUYCHHSI
BO3MOKHOCTH ydacTtusi B OOmiem coOpaHuu NOCTOPOHHHX JIMII.

5.2. Perucrparuto YYaCTHUKOB O6miero  coOpaHusi ~ MPOBOJIMT
CeKpeTapb, KOTOPBIA AokianbiBaeT OOmIeMy COOpaHHUIO O UHCIEHHOM COCTaBe
3apEruCTPUPOBAHHBIX YYACTHUKOB, HAJIMYUU UM OTCYTCTBUU KBOpYyMa.

5.3. OOmee coOpaHue cyuTaeTCs MPABOMOYHBIM, €CIH B  €ro
paboTe NPHHUMAIOT yd4acTHe He MeHee 2/3 0T  CIOHMCOYHOIO  KOJIMYECTBa
pabotaukoB MbBOY.

5.4. B HaznaueHHoe Bpems mnpesacenatens OOiiero codpanue, oOBABISET
€ro Havajo W TMPEAOCTaBISIET CIOBO CEKPETapro, MPOBOJAMBIIEMY PETHCTPAIUIO
Y4aCTHUKOB.

5.5. Ecnu Ha MOMEHT OKOHYaHUS perucrpanuu KBOpYM
He coOpaH, oOBsBISIETCS MHAs Aata npoBeaeHus OOmiero codpanus. Takoe OOmee
coOpaHMe TPOBOJUTCS MO TIOBECTKE JHS HECOCTOSIBIIETOCS COOpaHus, €e
W3MEHEHHE HE JIOMYCKaeTCH.

5.6. Tlo mpemnnoxenuto mpeacenarens OOmiee coOpaHue H30UPAET CUETHYIO
KOMHCCHIO B COCTaBe HE MeHee 3 denoBek. [IpemcenaTenb OTKPHIBACT M 3aKPHIBACT
O6mee cobpanue, IPEAOCTABIACT CJIOBO ero YYaCTHHKAM,
oOecrieunBaeT COOJIOJIEHNE periaMeHTa, KOHTPOJIMPYET OOCTAaHOBKY, BHIHOCUT Ha



rOJIOCOBAHUE BOIIPOCHI MOBECTKH  JIHS, YTBEPXKICHHSI IIPOTOKOJIOB CYCTHOU
KOMHUCCHH, TOANMKUCHIBAET MPOTOKOJ O0111er0 coOpanHus.

5.7. llpunstie pelmieHut MO BOMPOCaM TMOBECTKU JHS U YTBEPKICHUS
nokymeHToB OO11ero coOpaHusi OCYIIECTBIAECTCS IyTEM OTKPBITOTO TOJOCOBAHUS
€ro y4aCTHMKOB IPOCTHIM OOJIBIIMHCTBOM rosiocoB. llepemaua mpaBa rojaocoBaHus
OJIHUM y4acTHUKOM OO0111ero coOpaHus IpyromMy 3amperiaeTcs.

5.8. Tlo TpeGoBaHUIO HE MEHEE OAHOW TPETH y4acTHUKOB OOIIero coopanus
10 OTJETHHBIM BOIIPOCAM TMIOBECTKH JHS MPOBOAUTCS TATHOE TOJIOCOBaHUE.

5.9. TpeGoBaHue 0 MPOBEJACHUN TAWHOTO TOJOCOBAHUSA TMPEABSIBISICTCS B
NUCBMEHHOM BHJE opranuzaropam OOmiero coOpaHvds He MeEHee 4YeM 3a 5 JHei
710 Havaja paboThI.

5.10. brosmerens Ayt TAMHOTO FOJIOCOBAHUS COAEPKUT CIEIYIOIINE JAHHbBIC:

- moJiHoe HauMmeHoBanue MBOY;

- MECTO U JaTy npoBeaeHus: O61ero coopanus;

- GOpMYIMPOBKY KaXKJIOTO BOIPOCA, IIOCTABICHHOTO Ha TOJIOCOBAHHUE,
BBIPOXKEHHOE (POPMYIHUPOBKAMH «3a», «IPOTUB» U «BO3aepxaics». [Ipu momcuere
rOJIOCOB MO0 UTOTAM TOJOCOBAHMS, OCYIIECTBISIEMOM IIPU IMOMOINU OrOJUIETEHEH,
YUUTBIBAIOTCS M 3aCUMTHIBAIOTCS TOJOca MO TEM BOMpOCaM, IO KOTOPBIM
TOJIOCYIOIIUM OTMEYEH TOJIBKO OJIUH u3 BO3MOYKHBIX
BApUAHTOB ToJiocoBaHMs. Ecnu OroyieTeHb  3alojHEH C  HapylIeHHEeM  3TOro
TpeOOBaHMS, OH MPU3HACTCS HEACHCTBUTEIBHBIM, M TOJIOCA IO COJICPKAIIMMCS B HEM
BOIIPOCAaM HE YYHTHIBAIOTCS. Eciu ke OI0/IeTeHb JUIsi TOJOCOBAHMS COJCPKHUT
HECKOJILKO BOTIPOCOB, IMOCTaBJICHHBIX Ha TOJOCOBaHWE, HECOOIOEHNE YKa3aHHOTO
BBITIIC TPEOOBAaHMS B OTHOIICHWW OJHOTO WJIM HECKOJBKHX BOIPOCOB HE BJICUET 3a
co00li MpU3HaHUS OIOJUIETCHS HEJCHCTBUTEIHHBIM B I[EJIOM.

5.11. TTo wTOram rojoCoBaHUsi CUETHAasT KOMUCCHUSI COCTaBIISET MPOTOKOJ,
MOANKUCHIBaeMbIA  ee wieHamu. [loce  yTBepkAeHHS  IPOTOKOJIA OO6mmmM
coOpaHreM OIOJUIETEHU IS TOJIOCOBAHMS OIEYATHIBAIOTCS M MPHOOIIAIOTCS K
Martepuanam coopanus, xpansmmmcs B MBOVY.

5.12 [TpoTokon
00 WTOrax roJIOCOBaHHUS TOMJICKHUT IMPUOOIICHUIO K MPOTOKOJy COOpaHMs.

5.13.  Hrorm  romocoBaHus orjiamarorcs Ha O0memM  coOpaHuH, B XOJE
KOTOPOTO MPOBOJIUIIOCH TOJIOCOBAHUE.

5.13. Pemenust OOmiero coOpaHusi JOBOISATCS JO CBEACHUS TPYAOBOTO
koiuiektuBa MbBOY He mnoznHee, yemM B TedeHUE S5 JHEW MOCie MPOUIEAUIEro
3aceTaHms.

6. OTBercTBeHHOCTH OOLIEr0 COOpaHus
6.1. OGmee cobpanrie HECET OTBETCTBEHHOCTD:
- 32 BBIMIOJIHEHHE, BBIOJIHEHHE HE B MOJHOM OOBbEME WJIM HEBBINOJHEHUE
3aKpEIUICHHBIX 32 HUM 33]1ay;
- COOTBETCTBHE IPUHHUMAEMBIX PEUICHUN 3aKOHOAATENbCTBY Poccuiickon
denepannu, N013aKOHHBIM HOPMaTUBHBIM IIPABOBBIM akTaM, Y craBy OO.
- 33 KOMIIETEHTHOCTh IPUHUMAEMBIX PEILICHH.



7. JeaonpousBoactBo O0uiero coopanus

7.1. 3aceganusa OO1iero coopanusi OPOPMIIIIOTCS MPOTOKOIOM.

7.2. Tlportokon OOmiero cobpaHust COCTaBIseTCS HE T031Hee 3 gHel
IIOCJIC €T0 3aBeplieHusl. B mpoTokone yKa3bIBalOTCS:

- JaTa IpOBEACHUS COOpaHus;

- KOJUYECTBEHHOE  TMPHUCYTCTBHE  (OTCYTCTBHE)  UJEHOB  TPYIOBOIO
KOJIJICKTHBA;

- npurinamenasie Tuna(@®UO, 1omKHOCTS);

- BOMPOCHI TOBECTKH JHS;

- BBICTYIAIOIINE JIUIIA;

- XO7 00CYXIEHHUS BOIIPOCOB;

- TPEIJIOKCHUS, PEKOMEHIAIMM W  3aMEUaHWus 4ICHOB TPYAOBOTO
KOJUICKTUBA Y TIPUTJIAIICHHBIX JIUI

- KOJIMYECTBO I'0JIOCOB, TTOJAHHBIX «32», «IPOTHUB» M «BO3ACPXKAJICI» II0

- KaXJIOMY BOIIPOCY, ITOCTABJICHHOMY Ha rOJIOCOBaHUE;

- pelleHue.

7.3. IIpoToKOaBl MOMMUCHIBAIOTCS TpejacenareaeM u cekperapem OO1iero
coOpaHus.

7.4. B ciyvae oOHapy>KeHHUsI OIINOOK,

HETOYHOCTEH, HEJAOCTOBEPHOTO0  M3J0KeHUA(PakToB B  mpotokoie  OOmiero
coOpanusi, ydacTHUK OOImiero coOpaHus BIpaBe TpeOOBaTh OT MpeAceAaTesss ero
n3MeHeHus. B cBow ouepenn, mpejacenarenb 00s3aH MPUHATH MEPHI M0 BHECEHUIO
B IIPOTOKOJ COOTBETCTBYIONIMX HW3MEHEHWH W YTOYHCHHWH, a TakXke CcIeiaTh
COOTBETCTBYIOIIEE cooOleHue cienytomemy OOiero coOpaHuio, BHECS JaHHBIN
BOIIPOC B €T0 IMOBECTKY JHS.

7.5. Hymepanus npoTOKOJI0B BEAETCS OT Hayaia y4eOHOro roja.

7.6. Kuura mnportokosioB OOmiero coOpaHusi HyMepyeTcs ITOCTPaHUYHO,
MPOIIHYPOBBIBAETCS, CKpEIIsieTcs noanuchio nupekropa MbOY u neuarsto MBOY.

7.7. Kuaura npotokonoB OOmiero cobpanus xpanutcs B jaenax MBOVY wu
nepeaaeTcs mno akry (Ipu CMEHE PYKOBOJAUTEIS, TIepeiaue B apXUB).



